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Please fill out all the below and email to us at least 6 weeks before your wedding, send to
hello@thewoodsfarm.com.au 

CONTACT DETAILS
	Partner One Name
	

	Partner One mobile
	

	Partner Two name
	

	Partner Two Mobile
	

	Best Man Name
	

	Best Man Number
	

	Maid of Honour Name
	

	Maid of Honour Number
	

	Coordinator name (if any)
	

	Number
	

	Best Contact During Wedding
	

	Number 
	



EVENT DETAILS
	What date is the wedding
	

	Ceremony time?
	

	Where will you be holding your ceremony?
	

	How many attending ceremony and reception
	

	How many guests staying onsite
	

	Are there guests staying in other accommodation?
	



YOGA
	Would you like a complimentary yoga class?
	

	What day?
	

	What time?
	


*This is generally done at 8am wedding morning, on the ceremony space . 


VENDORS DETAILS

WEDDING COORDINATOR
	Company name
	

	Contact Name
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Insurance Policy name/number
	



PHOTOGRAPHER
	Contact Name
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Insurance Policy name/number
	


VIDEOGRAPHER
	Contact Name
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Insurance Policy name/number
	



FLORIST
	Company name
	

	Contact Name
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Bump out time
	

	Insurance Policy name/number
	



STYLIST
	Company name
	

	Contact Name
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Bump out time
	

	Insurance Policy name/number
	



CELEBRANT
	Company name
	

	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	



BAND - STRICTLY NO DRUMS. COUPLE REQUIRED TO COMMUNICATE TO VENDOR TO AVOID COMPLICATIONS ON THE DAY
	Company name
	

	Contact Name
	

	Band (How many members and instruments playing) *Drums are not allowed
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Bump out time
	

	Insurance Policy name/number
	







DJ  - STRICTLY NO SUBWOOFERS. COUPLE REQUIRED TO COMMUNICATE TO VENDOR TO AVOID COMPLICATIONS ON THE DAY
	Company name
	

	Contact Name
	

	Email
	

	Phone
	

	Day and time arriving onsite
	

	Bump out time
	

	Insurance Policy name/number
	



MC
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	


*Let him/her know to go to reception on arrival

CAKE
	Company name
	

	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	



TRANSPORT/MINIBUS FOR GUESTS
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	



PHOTO BOOTH
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	



HIRED ITEMS 
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	

	Bump out day and time
	



OTHER
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	



OTHER
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	



OTHER
	Contact Name
	

	Email
	

	Phone
	

	Day arriving onsite
	

	Time arriving onsite
	

	Insurance Policy name/number
	









WELCOME GIFTS
If you have welcome gifts included in your wedding package for your guests, please provide below the personalised note that you want us to include with them in the rooms. For example: 
 “Welcome to our wedding weekend, we are so glad you are here, love X & X” 

MUSIC
Please note that music needs to be turned off at 10pm during the week, 10:30pm Saturdays.

GUESTS
Guests not staying at the property must vacate the premises no later than 11.30pm. 

TRANSPORT
Transport must be organised for the guests who are vacating the premises and they are to be collected from car park– the designated pick-up area. 

BOND
The $3,000 bond is due 7 days prior to the wedding date and can be transferred into our account or paid by credit card. If we do not have it in our account 7 days before, we will need to process this from the credit card provided in your wedding contract.

PROHIBITIONS
Please be aware of the following things banned at the venue: 
· Confetti: if you want your guest to celebrate after the ceremony, natural flower petals or dried leaves are permitted

ANYTHING ELSE?
Is there anything else you believe we should know?


We look forward to having you and helping you create an amazing wedding day at The Woods Farm.



Signature
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